	 

	Title
	Duty description
	Telephone
	Remark

	Stadium chief
	1. Collaboratively managing field affairs of this stadium, services and events related to sports and cultural activities including planning guidance for all level of physical trainings, competitions etc.
2. Attend all sports meetings.
3. Matters assigned by superior.
	03-5621138
	 

	Officer (also act as supervisor)
	1. Assistance to stadium chief in managing field affairs of this stadium.
2. Handling comprehensive service, general affairs service, document management service, stadium rental service, event hosting and other temporary assigned matters.
	03-5621138
	 

	Junior officer
	[bookmark: _GoBack]1. Handling comprehensive researches, information, documents, files, and property management.
2. Handling maintenance and rental operations for all arenas assigned thereto.
3. Janitor and temporary staff attendance management and labor insurance, health insurance services.
4. Other temporary assigned matters.
	03-5621138
	 

	Accountant (covered by external unit personnel)
	1. Collaboratively handling budgetary, accounting matters, and co-handling statistics service.
	03-5621138
	 

	Human resource (covered by external unit personnel)
	1. Collaboratively handling matters related to human resource administrative management, attendance evaluation, employee insurance, and retirement pension etc. reviews.
	03-5621138
	 

	Janitor and Technician
	1. Management of all fields assigned thereto in this stadium.
	03-5621138
	 

	Administrative staff
(temporary staff)
	1. Field management, layout and maintenance, cleaning and restoration, assistance in administrative service and temporary assigned matters by stadium chief.
	03-5621138
	Rental: Ms. Chang
Sports permit application: Ms. Lai

	Lifeguard
	1. Swimming pool lifeguard work, safety, and health management, environment cleaning and temporary assigned matters by stadium chief.
	03-5621138
03-5224654（Park Swimming Pool）
03-5301585（Xiangshan Swimming Pool）

	Ticket staff
	1. Swimming tool ticket inspection work, environmental health, and cleaning and temporary assigned matters by stadium chief
	03-5621138
03-5224654（Park Swimming Pool）
03-5301585（Xiangshan Swimming Pool）



